
 

 

AAOE eNewsletter Author Guidelines 
 
We welcome and encourage you to submit articles to our weekly eNewsletter! 
 
AAOE Reader Profile 
The typical AAOE member is employed with a private practice, primarily an orthopaedic 
group with an average of five to six orthopaedic surgeons and a staff of over 40. On average, 
AAOE members have 10 years of health care management experience and have been in their 
current position for nearly eight years. Fifty-seven percent of AAOE members are women, 
forty-three percent are men. The average age is 44. 
 
AAOE Philosophy  
Our mission is to identify and provide unmatched peer-to-peer networking and to be 
recognized for educational excellence for orthopaedic practice executives. We accomplish this 
through our programs, products, and services that will: 
 

• Provide Content and resources for orthopaedic practice executives. 
• Incorporate Competence and reflect excellence and high standards for orthopaedic 

practice management. 
• Encourage Connections to and between members, non-members, physicians and 

affiliated group.  
• Foster Credibility that is universally recognized. 

 
AAOE Domains of Excellence 
The AAOE uses these bodies of knowledge to create their education format: 
These need to reflect the tracks in the preliminary program and should include that both 
basic and high-level are also welcome. 
 

• Financial Management 
• Human Resource Management 
• Planning and Marketing 
• Information Management 
• Risk Management 
• Governance and Organizational Dynamics 
• Business and Clinical Operations 
• Professional Development 

 
Newsletter articles should be based in any of these areas. 
 
AAOE Authors 
Authors are not required to be AAOE members, however they must stress the applicability of 
their topic to the profession—as well as describe their expertise in, and relationship to, the 
orthopaedic or medical practice management industry. 
 
All authors are required to sign an Author Agreement form prior to their articles being 
published in the AAOE eNewsletter. 

 



 

 

Why Write? 
Publishing an article in the AAOE Newsletter puts your name in front of your peers, 
establishes you as an expert in the field, and enables you to exchange ideas with colleagues. 
 
Submit an Article 
Contact AAOE (information below) or write a query letter outlining the highlights of your 
proposed article. Please include the subject area of orthopaedic practice management to 
which your article applies.  
 

• It is not required for you to submit an outline before you prepare your article, 
however, if you submit a query letter and your topic meets the AAOE’s editorial 
needs, you will be asked to prepare your article.  

• All article submissions are given equal consideration for publication. Make sure that 
articles are practical in nature.  Include how-to information, and examples to enable 
the reader to apply your ideas to their situation. 

• We attempt to accommodate most submissions; however we cannot guarantee your 
article will be published.  

• Submit articles (word documents) via email to emenos@aaoe.net. You will be notified 
once your article is received. While AAOE tries to publish articles in designated issues, 
they may be pulled or bumped to later issues.  

Author Guidelines 
Your article will have a better chance of being published if you follow these guidelines: 
 

• Keep AAOE members in mind. Remember, you are writing to a sophisticated 
audience. AAOE readers have several years of experience, albeit in many different 
levels and areas. 

• Articles must be single spaced with 10 pt. Verdana font. 
• Articles must be a minimum of 600 words. 
• Any article that is longer than 2 pages must be accompanied by an Executive 

Summary. 
• Follow a journalistic style. Keep your writing tight, provide adequate detail, and follow 

a logical progression of ideas. Make sure your facts are correct.  
• Use many quotes and scenarios from your experience to support your topic. This will 

ensure that your article is not only credible, but appeals to various readers.  
• Capture reader attention by using a brief, catchy headline, and lead sentence or 

paragraph that is relevant to the topic.  
• Write in the active voice, and use specific examples and case histories to illustrate 

points. (Do not promote an individual, company, product, or service. Articles with 
such material are immediately dropped from consideration.)  

• Address readers in a friendly, conversational tone. Avoid complex vocabulary, clichés 
and excessive jargon.  

• Add subheads to signal topic changes, and use bullets to make your points easier to 
understand.  

• Credit your sources within the article. Do not use footnotes.  
• End your article as memorably as it began, with effective concluding remarks.  

 

 



 

 

Author Guidelines (Continued) 
• Use sidebars for related and pertinent facts or data that do not fit within the main 

body of the article. 
• Provide supporting tables, figures, charts or artwork along with your article.  
• Accompanying information should be supplied on separate pages. Titles should be 

self-explanatory, and the reader should not have to refer to the text to understand. 
Likewise, the body of the article should not rely on supplemental material.  

• Add captions to photographs. Photographs are returned upon request.  
• Give your article a final edit to eliminate unnecessary words. Make sure paragraphs 

flow smoothly and logically. And be sure to double-check facts and figures. 

To submit your articles or article topics ideas, please contact the AAOE: 
Elizabeth Menos 
Membership and Marketing Manager 
3925 River Crossing Parkway, Suite 300 
Indianapolis, IN 46240 
800-247-9699 
emenos@aaoe.net 
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