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Position Profile 

Position: National Priority Advisor 

Reports to: Director, Strategic Partnerships and Knowledge Mobilization 

Profile Date: September 2017 

The Canadian Centre on Substance Use and Addiction (CCSA) changes lives by bringing people and 

knowledge together to reduce the harms of alcohol and other drugs on society. We partner with 

public, private and non-governmental organizations (NGOs) to improve the health and safety of 

Canadians. A NGO organization with a national focus, CCSA’s vision is for a healthier Canadian 

society where evidence transforms approaches to substance use. It is the mandate of the Strategic 

Partnerships and Knowledge Mobilization (SPKM) division to facilitate, lead and participate in 

gathering, connecting and mobilizing people, knowledge and other resources for collective action 

and change toward shared goals. 

The National Priority Advisor (NPA) reports to and works under the direction of the Associate Director, 

SPKM, and the Director, SPKM. As an integral member of SPKM division, the NPA advises and leads 

the advancement of defined priority areas according to identified strategic directions.  

The NPA is responsible for building new and fostering existing partnerships that raise the profile of 

CCSA and its work. The NPA is also accountable for building, creating, sustaining and leveraging 

effective partnerships that maximize individual and collective efforts to ensure that assigned 

national priorities are successfully executed and implemented. 

Responsibilities 

Within limits of delegated authority, the NPA is responsible for the following duties: 

 Identify and engage key stakeholders and partners in the advancement of CCSA’s priorities 

 Build, consult with, sustain and enhance action-oriented relationships with key partners and 

other stakeholders  

 Develop, facilitate and participate in internal and external working and advisory groups 

 Monitor the activities of key partner organizations across Canada and stay abreast of their 

developments as they relate to CCSA’s priorities 

 Identify needs, gaps, strengths and opportunities for collaboration 

 Coordinate, support and participate in initiatives aligned with CCSA’s activities 

 Ensure the ongoing participation and commitment of existing partners and stakeholders related 

to priority projects by supporting them in their endeavours to work with CCSA 

 Advise and prepare written briefs to the CCSA Senior Leadership Team about relevant 

developments within key stakeholder areas as they relate to CCSA’s priorities 

 Prepare recommendations and advise CCSA’s Senior Leadership Team on strategic linkages and 

opportunities for collaboration with key stakeholders in efforts to advance CCSA’s vision, mission 

and mandate 
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 Recommend and facilitate the building and fostering of existing and new relationships between 

CCSA’s Senior Leadership Team, partners and stakeholders 

Qualifications 

 University degree or equivalent experience in health sciences, social sciences, management, 

business administration or related field 

 Recent and significant experience in identifying and developing strong partnerships with the 

federal, provincial or territorial government sectors 

 Experience leading and managing complex and multiple projects 

 Experience in stakeholder management or public relations 

 Excellent interpersonal, verbal and written communication skills; in particular, superior writing 

skills are required to develop and write reports, funding proposals, etc.  

 Experience in organizing, chairing and facilitating meetings with internal staff and external 

stakeholders 

 Strong organizational, planning and time management skills, with the ability to multitask, 

produce and coordinate projects with tight timelines 

 Proven ability to foresee risk and allow for contingency when planning; monitor and adjust plans, 

as necessary 

 Experience or expertise in the field of substance use and addiction 

 Knowledge of the theories, concepts, approaches, policies and practices relevant to substance 

use prevention 

 Knowledge of concepts, approaches and practices relevant to project management and 

stakeholder management 

Assets 

 Bilingualism — French and English 

 Experience working in or with governmental, non-governmental and international organizations 

 Project management experience in both the public and private sectors 

Consideration of candidates will begin immediately and will continue until the position is filled. 

Interested candidates should submit a résumé and covering letter by email to hr@ccsa.ca. We thank 

all respondents; however, only those candidates selected for an interview will be contacted. 

 

 

The Canadian Centre on Substance Use and Addiction changes lives by bringing people and 

knowledge together to reduce the harm of alcohol and other drugs on society. We partner with 

public, private and non-governmental organizations to improve the health and safety of 

Canadians. 

CCSA activities and products are made possible through a financial contribution from Health 

Canada. The views of CCSA do not necessarily represent the views of the Government of 

Canada. 
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